
Please use the following form to document your plan  
for how your staff and patrons will be kept safe.

Safety Plan
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Refer to the COVID Safety Guidelines for information on the  
expectations for COVID Safety Plans and to assist you in  
completing this plan. These are available at wa.gov.au

Discuss and share relevant details of your plan with staff,  
contractors and suppliers so everyone is aware of what to  
do and what to expect.

The COVID-19 pandemic is an evolving situation –  
review your plan regularly and make changes as required.

Print and display the COVID Safety Plan Certificate  
available at the end of this form. 

Premises name:

Maintain mandatory 
contact registration

Maintain hygiene 
standards and conduct 
frequent cleaning

Encourage physical 
distancing

Advise staff to stay 
home if unwell

Agrees to the following:

WA.gov.au

Phase 5 COVID Safety Plan
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We're all in this ~ 



Premises details 

Premises name: Prepared by:

Type of premises: Position title:

Street address: Completion date:

Contact no: Revision date:

Email:

2. Physical distancing
• What will be done to encourage physical distancing principles?

Consider: physical distancing for staff and patrons; management of waiting areas etc.

1. Contact registration
• What will be done to implement contact registration requirements?

Consider: legal requirements to manage, store and dispose of contact registration records; 
ensuring SafeWA QR codes are easily accessible, ensuring option of hard copy 
register is available.

3. Hygiene 
• How will you ensure hygiene and cleaning standards are maintained?

Consider: hygiene protocols and practices; supply of cleaning and sanitiser products etc.

* For the sections below, please complete the form and attach additional pages  
or information as required.
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Comments:

4. Training and education
• How will you ensure all your workers know how to keep themselves and others safe  

from exposure to COVID-19?

Consider: staff training; records of training; additional education; signage;  
guidance material etc.

6. Response planning
• How will you respond to an exposure or suspected exposure to COVID-19 within  

your premises?

Consider: records of patrons; cleaning procedures; referrals to relevant authorities; regular 
review of procedures etc.

5. Compliance
• I am aware that in addition to the legal obligations arising from the Emergency 

Management Act 2005 and the Directions made under that Act, I must continue to comply 
with relevant existing legislation and regulations, including WorkSafe legislation.

Yes         No
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We’re doing our part to help keep you safe. 
Please respect the rules and our staff.

Prepared by:

Premises name:

Date

Phase 5 COVID Safety Plan Certificate

Contact registers

Frequent cleaning  
and disinfection

Physical 
distancing

Staying home 
when unwell

Safety Plan

Welcome. We are a business implementing 
COVID-safe principles.

WA.gov.au

GOVERNMENT OF 
WESTERN AUSTRALIA 

We're all in this ~ 


	Check Box 5: No
	Check Box 6: Yes
	Check Box 7: No
	Check Box 8: No
	premises name: Forest Adventures South West
	type of premises: High Ropes Park
	street address: 12 Ludlow Park Road, Ludlow WA
	contact no: 0488164034
	email: matt.norton@margaretriver.com
	hygiene details: Regular cleaning of toilets and common areas (after each session)

4 customer hand sanitising stations throughout the park with an additional 2 for staff. Customers are advised during their safety briefing where all the stations are and recommended to use them regularly. 

Harness and helmets are sanitised after each customer. 
	physical distancing details: Counter provides 1.5m distance between staff and customers at check-in
6 courses consisting of 77 elements spread across 12 hectares of forest ensures more than 2sqm per person.
1 person per element and 2 persons per tree/platform. 

1 x group per table with tables spread throughout the 12 hectares of forest. 

	contact registration details: Contact register is situated at the check-in office, including SafeWA QR code and a hard copy register. All participants are required to sign a waiver prior to commencement which includes their contact details. 
	prepared by: Matt Norton
	position title: Manager
	completion date: 02/07/2020
	revision date: 10/02/2022
	training and education: All staff have completed the AHA Hospitality and Tourism Covid 19 Hygiene Training and certification.
Signage regarding social distancing and hand sanitising displayed on site
Staff have sighted and signed our site specific Social Distancing Procedure
Staff and sighted and signed our site specific Hygiene Procedure


	compliance: Forest adventures is a part of the COVIDVaxx Practising Business program in the
Quality Tourism Framework, meaning that all staff and customers over the age of 16 years are fully vaccinated or have a medical expemtion as outlined by the Western Australian Government.
	response planning: All customers are requied to check-in using the SafeWA app or contact register and comeplete a waiver which includes their contact details. 

If a person (staff member, vistor , client etc) is displaying COVID like symptons or shares information (eg. they have been in close contact with someone that has the virus, been to en exposure site) that causes us to have reasonable concerns about their health and the health of others, we will isolate the person and ring the COVID-19 Public Hotline 24/7 on 1800020080 and follow the advice of health officials. If the person has serious symptoms such as difficulty breathing, we will call 000 for urgent medical help. 
	Check Box 3: Yes
	Check Box 4: Off
	premises name certificate: Forest Adventures South West
	date 2: 10/02/2022
	prepared by 2: Matt Norton


